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MINUTES OF A REGULAR MEETING OF THE PRINCETON CITY COUNCIL 
HELD ON JULY 22, 2021 7:00 P.M. 

************************************************************************************************************ 
Mayor Thom Walker called the meeting to order and led the Pledge of Allegiance to the Flag. Council 
members present were Vicki Hallin, Jenny Gerold, Jules Zimmer and Jeff Reynolds. Others pre-
sent: Administrator Michele McPherson, Finance Director Tracy Peters, Community Development 
Manager Stephanie Hillesheim, Public Works Director Bob Gerold, Police Chief Todd Frederick, 
Liquor Store Manager Nancy Campbell, Fire Chief Ron Lawrence, Wastewater Plant Manager 
Chris Klinghagen, Clerk Shawna Jenkins, and Engineer Jen Edison  

 
AGENDA ADDITIONS/DELETIONS 

 
J GEROLD MOVED TO APPROVE THE AGENDA. HALLIN SECONDED THE MOTION. THE 
MOTION CARRIED UNANIMOUSLY 
 
CONSENT AGENDA 

 

A.        City Council Meeting Minutes of July 8, 2021 
B.         Ordinance 806, FINAL READING - Vacating an Alley in Dunham’s Addition 
C.         Princeton Golf Course Caterer's Permit to Sell Liquor at the Region 1C Ball Tournament at    
             Solheim, August 5th, 7th, 8th, 13th, 14th and 15th  - pending receipt of form & payment 
D. Resolution 21-40 - VFW Premise Permit for Pull-tabs 
 

HALLIN MOVED TO APPROVE THE CONSENT AGENDA. J GEROLD SECONDED 
THE MOTION. THE MOTION CARRIED UNANIMOUSLY. 
 
OPEN FORUM 

 
 

OLD BUSINESS 
 

A.  Titcomb Property Annexation – Ordinance 804 – FINAL reading 
 
McPherson stated that the Public Hearing has been held, so this is the final reading and approv-
al.  
 
Ryan Vandenheuval, 111 8th Ave South, and has been a Princeton Police Officer for 22 years. 
He has some concerns about this property being annexed into the City. In his option, he would 
like to see the City wait until other properties are ready to annex as well. He is concerned about 
the number of calls that that there would be to that area. In addition, if anyone was arrested, they 
would be brought to Sherburne County, which would take an officer quite a bit of time to bring 
them down, possibly leaving the city without an officer on duty. He understands that he City 
wants to get up to the 5000 population, which will bring more funds to the City. He asks the 
Council to think about the residents and the level of service if this property was to be annexed in-
to the City. 
 
Reynolds asked for clarification that the Sherburne County Sheriff’s currently serves that area. 
Frederick responded that they would do an agency assist if needed, but the investigation would 
be handled by the City. 
 
J Gerold asked if the time to take those arrested to Mille Lacs County would be similar to Sher-
burne. Frederick responded that it would be about the same, but with a little more drive time to 
Sherburne. 
 
J Gerold asked how many officers are currently on duty during the day. Frederick responded that 3
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it varies, depending on vacations, etc. However, on average it is one or two. 
 
Zimmer said at the first reading, the number of calls to Sherburne Village usually occur. Freder-
ick responded that in speaking to Sherburne County, in 2018 they had 43 calls to the park. There 
is a variable in how it is coded to records management. For example, if there was an accident on 
the County Road, that may wouldn’t be in play for these numbers. In 2019 there were 53 calls, in 
2020 75 calls and so far in 2021 there have been 65. It is very difficult to give an answer that we 
would need another officer. It depends on what type of calls they are, as to how much time they 
are on site, if investigations are needed, follow ups, etc.  
 
Of the calls from 2018 – 2020, 9 of those calls were domestic, which take a bit more time. There 
were 48 medicals and 3 criminal sexual conduct calls. Unfortunately, the one call he was inter-
ested in was not broken down. Those are agency assists with family services, which is a high-
volume call and takes a lot of manpower. 
 
Brenton Titcomb, he said he met with Frederick a few years ago when he was managing the 
park. The Management has always had a good relationship with all of the law enforcement 
agencies. With them being at the top of the County, the Village residents are often waiting for 
quite some time if a call is made. If he recalls, the County had requested for Princeton Police to 
respond to the park since they could not get to them in a timely manner. He asked if Frederick 
could provide the number of calls that they went to on Agency assists. Frederick responded that 
it would take some time to go through all of their calls to search for addresses.  
 
Cartell Cooper, 12304 117th said he is trying to determine what they are trying to do with this land 
once annexed. The Council does not live there and they are not aware of the traffic issues. He 
would like to know what the developer wants to do with the land. 
 
McPherson said there is no requirement that a person requesting annexation must provide a de-
velopment plan.  
 
Walker said Cartell’s concern seems to revolve around the traffic on County Road 2.  Sherburne 
Village residents are not the ones driving 90 mph on the road due to where its located and the 
entrance to the Park. 
 
As far as the law enforcement, it doesn’t matter if our officer has to take someone to the Sher-
burne County jail or the Mille Lacs County jail, we will still be out of the area.  
 
Walker not everyone can buy a big house, and we need housing like this available for people in 
the City.  
 
Hallin agrees with Walker. She knows the traffic is not the problem caused by the Trailer Park. 
As Titcomb stated, residents have to wait too long for an officer from the County, so for a safety 
issue, we can get there much faster.  
 
J Gerold added that if Cooper is really concerned with the traffic, he should attend some of the 
Sherburne County meetings as that is a County Road. 

 
HALLIN MOVED TO APPROVE ORDINANCE 804 APPROVING THE ANNEXATION. J GEROLD 
SECONDED THE MOTION. THE MOTION CARRIED UNANIMOUSLY. 
 
 
NEW BUSINESS 4



Princeton City Council Minutes  
July 22, 2021 
Page 3 
 
 
 

A.  Public Comment regarding Body Worn Cameras 
 
McPherson advised that prior to implementing body worn cameras, it is required that the public 
be allowed to express their concerns.  The Police Department hosted an open house on the topic 
July 14, 2021, there was no public in attendance. 
 
Staff recommends that the City Council accept public input regarding body worn cameras.  Con-
cerns expressed by the public will be addressed during the August 5, 2021 study session where 
the Police will review the statutory authorization for body worn cameras, the research and work 
to date, and the modifications made to the State’s boilerplate policy. 
 
J Gerold asked for clarification that the body cameras have been budgeted for. Frederick re-
sponded that they are in the CIP for this year.  
 
There was no one in attendance to speak in regard to the Body Worn Cameras 

 
 
 

B.    Accept retirement of Firefighter George Wallace 
 
J GEROLD MOVED TO ACCEPT THE RETIREMENT OF FIREFIGHTER GEORGE WALLACE. 
HALLIN SECONDED THE MOTION. THE MOTION CARRIED UNANIMOUSLY. 
 
 
C.    Authorize Advertisement of Bids, 21st Ave Project 
 
Engineer Edison reported that staff is asking the Council to consider the extension of 19th Ave-
nue to 21st Avenue a priority project to provide connectivity within the community. The City re-
cently received funding to assist with this project and final design is nearly complete.  
 
Final design includes a 3,600-ft extension of a two-lane urban roadway with curb and gutter and 
storm sewer from 19th Avenue to the existing end point of 21st Avenue. It will include an 8-ft trail 
on the west side as well as street lighting. Staff are currently in the process of permitting wetland 
impacts and are anticipating the permitting to be complete in time for construction to start; how-
ever if this is not the case, then the construction project will need to be phased such that no fill is 
completed until the permitting is complete.  
 
City staff have been working closely with the FAA to obtain the proper right-of-way/roadway 
easements that are necessary for constructing on airport property. These easements are antici-
pated to be complete in time for construction.  
 
Staff feel the current bidding climate indicates this project may be favorable for fall construction 
and have provided a schedule below. The construction plans are not yet complete; however, to 
meet the approval dates for the City Council and award the project at the first meeting in Sep-
tember, we are recommending Council authorize bidding at this time.  
 
Staff have put together the following schedule for bidding the project:  

Council Authorizes Bidding July 22, 2021  
Open Bids September 2, 2021  
Award Project September 9, 2021  
Start Construction Fall 2021/Spring 2022  5
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Final Completion Summer 2022 
 

REYNOLDS MOVED TO APPROVE ADVERTISEMENT OF BIDS FOR THE 21ST AVE PROJECT. 
HALLIN SECONDED THE MOTION. THE MOTION CARRIED UNANIMOUSLY.   

 
 

 
D.    Authorize Release of Request for Proposal, Classification and Compensation Study 
 
There is money budgeted in 2021 for the completion of a classification/compensation study. At-
tached is a draft Request for Proposal to complete such a study.  
 
Staff requests authorization to post the Request for Proposal with the League of Minnesota Cities 
and to direct mail the same to the human resources vendors listed with the League. 
 
Any requests and questions be submitted to both McPherson and Peters, and they will respond 
in writing.  
 

REYNOLDS MOVED TO APPROVE THE RELEASE OF THE RFP FOR THE CLASSIFICATION 
AND COMPENSATION STUDY. WALKER SECONDED THE MOTION. THE MOTION CARRIED 
UNANIMOUSLY.   

 
J Gerold said she remembers a comment made that it can create hard feelings between employ-
ees when these studies are done. Zimmer said that is not the intent, but we want to get this cor-
rect! 
 
E  Special Event permit for the VFW Rally 
 
McPherson said they have presented an event permit for August 21st where they are requesting. 
Frederick just asked that staff let the VFW know that they need to let the businesses there know 
that the road will be closed, and/or no parking will be allowed that day. 

 
HALLIN MOVED TO APPROVE THE SPECIAL EVENT PERMIT FOR THE VFW RALLY. REYN-
OLDS SECONDED THE MOTION. THE MOTION CARRIED UNANIMOUSLY.   

 
 
F.  Bill List 
 

ZIMMER MOVED TO APPROVE THE BILL LIST WHICH INCLUDED THE MANUAL CHECKS AS 
LISTED ON THE MANUAL BILL LIST FOR A TOTAL OF $165,026.33 AND THE ITEMS LISTED 
ON THE LIQUOR BILL LIST AND THE GENERAL CITY BILL LIST WHICH WILL BE CHECKS 
83324 TO 83399 FOR A TOTAL OF $987,857.62 AND HALLIN SECONDED THE MOTION. THE 
MOTION CARRIED UNANIMOUSLY 

 
 
G.  Resolution 21-41 Establishing Joint Airport Planning Board and appointing two mem
  bers to the same.   
 
McPherson advised that in order to remove the zoning protections for the cross-wind runway, the 
airport zoning ordinance needs to be amended.  In order to accomplish the amendment, the City 
needs to establish, temporarily, a Joint Airport Planning Board comprised of persons from the 
City, and the two counties and townships affected by the Airport. 6
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Analysis:  
Step One of the process it to approve Resolution 21-41 which establishes the Board and ap-
points two members from the City, neither of which can be a Councilor.  A member from the 
Planning Commission and the Airport Advisory Board may be appropriate. 
 
The next step will be to send a letter, certified mail to Mille Lacs and Sherburne Counties, and 
Princeton and Baldwin Township requesting that they also appoint two members each to the 
Joint Airport Planning Board. 
 
Recommendation:  
Staff recommends the City Council approve Resolution #21-41 establishing a Joint Airport Plan-
ning Board and appointing two members, one from the Planning Commission and the other from 
the Airport Advisory Board. 
 
J Gerold said it appears in the memo this is to remove the cross-wind runway. However, the res-
olution was indefinite. McPherson responded that it was the boiler-plate resolution. She can add 
language that it is until the Cross Wind Runway removal is complete. She 
 
The neighboring jurisdictions have 60 days to respond, and if they fail do respond during that 
time, the City can move forward without representation from that jurisdiction.  
 
J Gerold asked if she has a suggestion for those to appoint. McPherson said she has not brought 
it to either the Planning Commission or the Airport Board as of yet.  
 
Walker asked if they are required to be city residents. McPherson said it just states that they are 
to appoint two people. Her thought was to have one from the Planning Commission is because 
they are familiar with Zoning, and a person from the Airport Board would be familiar with the Air-
port. 

 
HALLIN MOVED TO TABLE TO AUGUST 26TH, AS IT WILL BE THE FIRST MEETING AFTER 
BOTH THE AIRPORT AND PLANNING COMMISSION MEETS. J GEROLD SECONDED THE MO-
TION. THE MOTION CARRIED UNANIMOUSLY. 

 
 
H.   City Administrator Bi-Weekly Report 
 
McPherson reported the following observations and information to share from the last two weeks 
(it was some-what slow with not a lot of outside activity):  
 
Airport  
A preconstruction meeting was held July 20, 2021 with the contractor. Attached is the agenda 
containing the topics that were discussed.  

 
Work is beginning on removing the cross-wind runway. Letters to the affected jurisdictions re-
questing appointment of members to the joint planning board will be mailed by certified mail (re-
quired by statute) on July 27.  
 
Work is continuing on the various easements and deeds to facilitate the 21st Avenue project. 
The plan is to send them to the FAA for review the first week in August.  
 
The FAA is intending to vacate the Flight Service Station sometime in 2023. They are working to 7
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relocate their equipment in the building which will aid in the vacation process.  
 
Development Projects  
The various residential projects are still in a holding pattern. Staff is still awaiting information from 
the developers in order to return information back to them.  
 
Staff and a representative from DEED conducted the annual review at Crystal Cabinets; this is 
part of the MN Investment Fund requirements. As with other businesses, they are struggling to fill 
their work force needs.  
 
Engineering/Infrastructure  
County Road 4/7th Avenue North  
Staff met on July 7 to discuss this project. The engineer updated the 2016 estimate of costs to 
2021 numbers and to include street reconstruction. Staff will meet again to review the numbers 
and determine the best course of action to address the sewer issue. The next step will be to 
meet with the County Engineer.  
 
Staff has established a monthly check-in meeting with WSB to ensure that projects are staying 
on track.  
 
Personnel  
We are advertising to fill the vacancy at the Wastewater Treatment Plant.  
 
Upcoming Meeting/Event Reminders  

• I will be out of the office July 23 and 26; traveling to International Falls for my great aunt’s 
funeral – she passed January 2020 prior to COVID.  
• August 5 – Council Study Session; body worn camera policy and annexation are the pro-
posed topics.  
• I will be in and out of the office August 9 to 13, this is Fair week (Fair dates August 11 to 
15). I will be in attendance at the August 12 City Council meeting.  

 
 

COMMITTEE REPORTS 
 
Zimmer reported that the PUC Meeting is coming up on July 28th at 10am, then they are meeting 
on the PILOT afterwards 
 

ADJOURNMENT 
There being no further business: 

  
HALLIN MOVED TO ADJOURN THE MEETING AT 8:12PM. REYNOLDS SECONDED 
THE MOTION. THE MOTION CARRIED UNANIMOUSLY 

 
 

Respectfully Submitted, ATTEST: 
 
 

Shawna Jenkins Tadych Thom Walker,  
City Clerk Mayor 
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MINUTES OF A STUDY SESSION OF THE PRINCETON CITY COUNCIL  
HELD ON AUGUST 5, 2021 4:30 P.M.  

***************************************************************************************************** 
Mayor Thom Walker called the meeting to order. Council members present were Vicki Hallin, Jenny 
Gerold, Jules Zimmer and Jeff Reynolds. Staff present, Finance Director Tracy Peters, Public Works 
Director Bob Gerold, Community Development Manager Stephanie Hillesheim, Police Chief Todd 
Frederick, Clerk Shawna Jenkins, Wastewater Plant Manager Chris Klinghagen, and Fire Chief Ron 
Lawrence 
 
PILOT Program  
 

Background:  
Per the agreement at the May 6 Study Session joint meeting with the Public Utilities Commis-
sion, a work group regarding PILOT was formed comprised of PUC Chair Greg Hanson, Counci-
lor Zimmer, City Administrator McPherson and PPU General Manager Butcher. 
 
Analysis:  
The work group met in May and again in July.  During the May meeting, staff was asked to as-
semble the numbers in regards to actual property taxes and the services provided by PPU.  The 
results of that research are contained in the analysis table.  Some items of note: 
 

1. The valuation of properties and the resulting tax rate were calculated by the Mille Lacs 
County Assessor, Daryl Moeller.  Staff felt that having a neutral third party calculate these 
amounts ensured that they were completed consistently with other utilities.  Per Mr. 
Moeller, utility properties that are taxed are classified as commercial. 

2. The PILOT amount noted is the amount of the CITY portion of the property taxes that 
would be generated.  This is an important point as past discussions have focused on the 
amount of taxes not being paid. 

 
During the July meeting, the research was reviewed by the work group. 
 
Recommendation:  
General Manager Butcher will be in attendance to assist with questions regarding the information 
in the analysis table. 
 
The Council is asked to review and discuss the information and provide direction to staff regard-
ing the PILOT program. 
 
Zimmer said they started discussions in May regarding the PILOT payments. McPherson spoke 
to Moeller at the County and got the property values and taxes that would have been paid.  
 
Zimmer said his first reaction when seeing these numbers is that they pretty much speak for 
themselves.  
 
Butcher gave a summary of the numbers they came up with, which included the street lights, un-
billed water for sewer jetting, street sweeping and fire usage, fire hydrant maintenance, utility bill-
ing costs and in-kind contributions.  
 
J Gerold stated that this list appears to only list the PUC Expenditures, and does not include any 
City Expenditures, such as Fire and Police Protection, Street Maintenance, Sewer fees etc.  
 
J Gerold questioned whether the property values were just for the land and buildings, or did it al-
so include the equipment. She also asked if he used the old rates, or did he use today’s num-
bers. McPherson responded that he did calculated the values using today’s numbers.  
 

9
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For Xcel Energy, the property value includes the land, buildings and equipment. McPherson will 
talk with Moeller from the County to find out about the equipment.  
 
J Gerold questioned the Street Light costs. Butcher replied that was the average over the past 3 
years. In most cities, they pay for the street lights, but here the PUC covers that cost. She asked 
why the numbers estimated was in a large range. Butcher said they vary depending on the watt-
age, etc.  
 
She asked what the PUC is paying for Sewer. Butcher said it is about $2300 per year. He uses 
the same calculations as the other commercial buildings in that he uses the winter water usage 
calculations to determine the sewer rate.   
 
She questioned the amount listed for utility billing. Butcher replied that it was his best guess in-
cluding equipment, software, and staff. He suggested the city go out for bid if they believe it can 
be done cheaper, or to even get a good estimate. She questioned if the sewer could be billed 
quarterly to cut down on those costs.  
 
He suggestion would be for the PUC to waive all the utility bills for the city, and in exchange the 
city would waive all pilot fees, police and fire, etc. If they don’t bill us, the city won’t bill them.  
 
Reynolds agreed with J Gerold on her comments.   
 
Zimmer stated that he was not aware that most cities pay for the street lights. If they were to pay 
property taxes, but we were required to pay the street lights, we would owe the PUC money.  
 
J Gerold said that the city created the PUC, bought the Equipment to get them started, and then 
created the Commission to the Council Members were not managing the Utility.  
 
Walker does not see any difference if the taxes need to go up, or the rates, it all effects residents 
the same.  
 
J Gerold said the PUC originally paid the city 10% of their revenue. Then it was a set amount for 
about 100 years, which was never an issue until about 2 years ago.  
  
J Gerold said she wants to call it all a wash. They don’t pay us and we don’t pay them. Zimmer 
suggested we just do what is being done now.  McPherson responded that she believes Butcher 
had said at one time that the PUC cannot just not meter services, someone has to pay it.  
 
Hallin asked if the land was given to PUC, or purchased. Walker replied that the land was likely 
depreciated many years ago. He does not see the point of them paying us a PILOT fee, if that 
would cause the rates to increase.   
 
Reynolds stated he would like to see the true costs for people so they can make an informed 
choice.  
 
Walker said it is unfortunate that we are having this conversation and that it appears we could 
argue over $50,000 all day long. Hallin agreed, and said that it isn’t worth the relationship with 
the PUC. Walker added that he believes the PUC commissioners truly care about the rate pay-
ers.  
 
Walker commented that he wishes the budget didn’t have to take a $50,000 hit, but he wants the 
City and PUC to work together and see lower rates if possible.  

10
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Zimmer would like to see this discussion go away; it can always be revisited down the road. He 
would like to see the PUC continue to operate as they are, and the city can continue to provide 
their services to the residents. The city cut the PILOT out of the budget and reabsorbed that cost 
without needing to cut services. He does not want to continue to argue over this.  
 
Walker stated that he does not want to continue this discussion at all. Hallin agreed.  
 
McPherson said she can check with the assessor to see if the Equipment was included in the 
property values. She can also look into J Gerold’s suggestion that both entities not pay for utili-
ties.  
 
Butcher said he is aware of one city that operates that way, but there are also not any in-kind 
services. Walker replied that if they are going to look into that option, he would like to see how 
that would affect the rates to the taxpayers.  
 
Walker would like to let this go for now. Maybe it can be reviewed again when it’s time for Board 
and Commission appointments. Zimmer agreed.  
 
Reynolds said he would like to see more accurate numbers for people to see where costs are. 
Walker added that we could look at this numbers mid-December when appointments are made. 
The 2 questions are if the equipment values are included in the property values, or how non-paid 
utilities are absorbed.  

  
 
Review of Body Worn Camera Policy 
 

McPherson reported that Staff has been working on a draft Body Camera Policy.  
 
Walker asked what was decided for the storage of the footage. Frederick responded that they 
have had lengthy conversations with the company. The problem is most of these companies 
want a once-a-year payment and agreement. They are trying to get a company to agree to a 6-
year agreement and rate. They have verbally agreed to that as of now. This would be an offsite 
cloud storage option, and there is some redaction software that comes with the package.  
 
Hallin asked What the offsite storage costs will be. Frederick replied that as of right now, it would 
be approximately $2000 per year. In year 6, he may have to increase his budget slightly to cover 
costs. In this package deal, if the cameras are updated during that time, they will be replaced 
with the new cameras. It’s nice with the package deal they negotiated, is that when cameras are 
updated, they will be replaced with the new cameras.  
 
J Gerold questioned where the language for the proposed policy came from. Frederick said he 
has taken bits and pieces from various cities and Sheriff’s departments, and the League of MN 
Cities.  
 
Officers are excited to get these. There have been a few instances where accounts have not 
been accurate. Body cameras are a great tool to show transparency, and protect the officers and 
the public.  
 
Hallin stated that she can see this as being an unfunded mandate soon.  
 

11
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Frederick has selected three officers to review the newest draft policy.  Once approved, the PDF 
policy will be posted on the PD’s website.  

 
Hallin asked if there is a cost for data requests. Frederick replied that the state statute has max-
imum costs listed for copies and DVD’s. He then takes the hourly fee for the lowest paid hourly 
rate for support staff to calculate for data gathering.  

 
Annexation update 
 

McPherson advised that Jenkins got a copy of the Rogers and Hassan Orderly Annexation. It 
spells out the various phases of annexation, the tax payments, etc. It is a fairly complicated pro-
cess.  
 
As of now, we are really in a holding pattern. Until we see a notice of intent to Incorporate by the 
Town Board, we can only wait. It is only when we receive that notice, can we make our case to 
the administrative law judge. It is still in our best interest in looking at orderly annexation.  
 
Walker added that he met with a couple Town Board Chairs a month or so ago, and surprisingly, 
when he mentioned a merger, he was met with some responses that were not negative. 

 
Rum River Residential Suites 

 
Walker reported that around the end of last year, a TIF district was approved and since then the 
building supplies and labor costs have gone through the roof. They would like to begin the pro-
ject, but would like to add an additional 6 years to the TIF. McPherson responded that the TIF is 
set up for the max of 26 years, but the Developer’s Agreement is at 20 years. The Developer’s 
Agreement will need to be amended to 26 years. They would also like to add an additional party 
to the Agreement. The permits have been approved and are just waiting to be picked up.  

 
 

Adjournment 
 
ZIMMER MOVED TO ADJOURN THE STUDY SESSION AT 5:58 PM. HALLIN SECONDED THE 
MOTION. MEETING ADJOURNED 
 

Respectfully Submitted, 
 
_________________________ 
Shawna Jenkins Tadych 
City Clerk     ATTEST: 
 

________________________   
 Thom Walker, Mayor 
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PRINCETON FIRE ADVISORY BOARD MINUTES 
JULY 6, 2021 

7:00 PM 
PRINCETON PUBLIC SAFETY BUILDING 

 
1.  Call to Order/Roll Call 
 
Gerold called the meeting to order at 7:03 pm.  Gerold introduced the new City Administrator Michele 
McPherson. 
 
Members Present: Dale Shelley (Greenbush Twsp.), Ken Murray (Wyanett Twsp.), Dan Hiller (Princeton 
Twsp.), Roger Nelson (Blue Hill Twsp.), Arvid Jenkins (Spencer Brook Twsp), Jenny Gerold (Council) 
 
Members Absent: Jim Beck (Greenbush Alternate), Lee Minks (Bogus Brook) 
 
Staff Present: Michele McPherson (City Administrator), Ron Lawrence, (PFRD Chief) 
 
2. Review/Consideration of the March 2nd, 2021 Minutes 
 
Moved by Jenkins, seconded by Shelley, to approve the March 2, 2021 minutes as presented. Motion 
carried. 
 
3.  Agenda Additions/Deletions 
 
Gerold stated that the appointment of Board positions should be added under New Business. 
 
Moved by Nelson, seconded by Jenkins to approve the July 6, 2021 agenda as amended.  Motion 
carried. 
 
4.  Fire Run Reports and Review of calls and events 
Chief Lawrence reported that as of July 6, 2021, there have been 238 calls for the year.  He noted that it 
has been remarkably busy with fires and car accidents lately.  There have been 13 calls since the first of 
July.  He reported the following number of calls for the previous months: 
 

• April: 36 calls  

• May: 40 calls 

• June 37 calls  
 
Of these 113 calls, roughly 54 were medicals (48%).  He noted that the percentage of medicals is low 
compared to other departments who have percentages in the 70 to 80 percent range. 
 
Chief Lawrence noted that the ladder truck had been officially used for a structure fire. It was used in the 
township for a barn/silo fire.  They were able to keep the supply of water to it with tenders from five 
different departments.    
 
5.  Grant Updates- 
Chief Lawrence reported that FEMA has started to award winners of the 2020 Fire Act Grant. The 
department has not received a letter of declination. That is a good sign.  
 
Gerold asked what the Grant will be used for. 
Chief Lawrence stated that the Grant will be used for hoses and drop tanks. 
 
Chief Lawrence stated that Dale Shelley recommended PFRD to the Monsanto grant organization and 
the department was awarded a grant for $2500.00. He is waiting for them to make the award to us. A 
presentation will happen per their requirements. The Grant will be used to purchase new flashlights for 
the new members and update the flashlights on the trucks. Thank you, Dale, for the recommendation.  
 
6.  Old Business  
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Jumpsuits 
The Department has received the jumpsuits that were ordered for medicals. Chief Lawrence stated they 
are waiting for them to make the additional four for the new members; and also noted that the staff person 
at Aspen Medical resigned, so it may be likely that they will not make any more. Thank you for purchasing 
them for the department.     
 
Medicals 
Reducing the number of medicals by not responding to certain types of medicals where we are not 
needed at. The medicals we will respond to are: 
 
   Heart, Chest Pain, Cardiac Arrest  Breathing Difficulty 
   Stroke/CVA/TIA    Unresponsive Individuals 
   Overdoses (We carry Narcan)  Trauma 
   Diabetics     Seizures 
   Sepsis      Ambulance Requested 
   No deputy Responding   Ambulance Delay 
 
There was discussion regarding the differences in information received from the two dispatch centers.  
Hiller stated that for lifts, the officers are waiting for the Fire Department to arrive and they are not even 
gloving up or attempting to assist.  Chief Lawrence stated that would be a discussion he would have with 
Chief Frederick. 
 
Moved by Shelly, seconded by Hiller to adopt the above list of medicals the Department will respond to as 
recommended by staff.  Motion carried, Jenkins abstaining. 
 
Foam Trailer 
Chief Lawrence reported that the cost of the trailer and foam is $40,382.00. Phillips Distillery is going to 
pay $71,696.00 for the trailer, foam for the trailer and additional foam which will be stored at their facility. 
The fire department is going to pay $9,184.00 for extra foam. PFRD will be paying for the upfront cost 
from the equipment fund and Phillips will be donating to the department to pay back the cost. The City will 
be paying for the insurance on the trailer. The Distillery understands that it will be used at other locations 
if needed. 
 
Hiller asked what the shelf life of the foam was.  Chief Lawrence stated that it is 15 years, but it can be 
tested after that time to see if it is still viable. 
 
There was discussion of where/how to dispose of the old foam which is hazardous and may be a 
contributing factor for cancer.  So far, Chief Lawrence has been unable to find someone to take it.  Some 
of the other donated monies may need to be used for the proper disposal of the old foam. 
 
Chief Lawrence reported that his contact at Speedway indicated that the department was awarded $5,000 
but the check has not been sent.  He noted that 7-11 acquired Speedway and they are determining which 
company is going to issue the donation check.  Applications have been submitted to Kwik Trip and 
Holiday Gas stations and he is waiting to hear back from them. He will be looking into Marathon and 
Casey’s for donations as well.  
 
7.  New Business 
Rescue Boat 
PFRD has purchased a 12-foot Zodiac rescue boat for water and river rescues.  The boat is needed due 
to the City’s canoe and kayak program and will be available for south end water rescues since it takes an 
hour for the Mille Lacs County Sheriff to mobilize and respond. This was funded by CIP monies from the 
City.  Chief Lawrence is working with the local sheriffs to work with them on water rescues as they control 
the waterways. We are waiting for the trailer to come in which is on back order for about 12 weeks.  
 
Murray asked about the motor specifications.  Chief Lawrence noted that it is a 30hp motor with a prop 
protector and the boat will hold eight (8) people. 
 
Appointment of Board Positions 
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Gerold noted that the positions are Chair, Vice Chair and Secretary. 
 
Moved by Jenkins, seconded by Shelley to appoint Gerold as Chair.  Motion carried. 
 
Moved by Jenkins, seconded by Murray to appoint Shelley as Vice Chair.  Motion carried. 
 
Moved by Jenkins, seconded by Shelly to appoint Murray as Secretary.  Motion carried, Murray voting 
nay. 
 
Update on New Recruits 
Chief Lawrence stated that the new recruits are doing well and are very enthusiastic.  They are starting 
their firefighter training soon.  They cannot get on the trucks unless an officer allows them to be. 
 
Wish List for ARP Funds 
Murray noted that the townships will be receiving ARP funds and asked what is on the Chief’s wish list. 
 
Chief Lawrence stated that since OSHA has limited the useful life of the turnout gear, he would request 
monies for replacement of them in about 18 months given that they are still good for two more years.  He 
stated that the fine is equal to three sets, so replacement is more appropriate.  He estimates the total cost 
to be $140,000. 
 
Update on Simulcast Radio System 
Administrator McPherson reported that the City is now able to get into the equipment building.  She noted 
that staff is working with the County to identify a means to pay for the equipment given that the grant 
opportunity has been eliminated.  Staff is hoping that the County could use some of its ARP funds to fund 
the purchase. 
 
8.  Next Meeting(s) & Agenda 
 
October 5th, 2021, 7 pm 
 
9. Adjourn 
Motion by Jenkins, seconded by Shelley to adjourn the meeting.  Motion carried and the meeting 
adjourned at 7:41 pm. 
 
Respectfully submitted, 
 

Michele McPherson 
 
Michele McPherson 
City Administrator 
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MINUTES OF REGULAR MEETING OF THE  

PRINCETON MUNICIPAL AIRPORT ADVISORY BOARD  

MONDAY, JULY 12, 2021 

**************************************************************************** 

MEMBERS PRESENT: Gene Stoeckel, Barry Ramage Jr., John Sautter, Troy Minske 

 

MEMBERS ABSENT: Jason Erickson 

 

OTHERS PRESENT: John Glesne, KLJ Engineering (via Zoom), Michele McPherson, City 

Administrator, Thom Walker, Mayor. 

 

CALL TO ORDER/PLEDGE OF ALLEGIANCE: 

 

Chair Stoeckel called the meeting to order at 5:36 pm and lead those present in the 

Pledge of Allegiance.  

 

AGENDA ADDITIONS/DELETIONS:  

 

Mr. Ramage stated that he would like to discuss the street signs that were recently in-

stalled. 

 

Ms. McPherson stated that while it was not in the Manager’s Report, she would like to 

discuss Mr. Kruse’s request from the joint meeting regarding his taxiway. 

 

Motion by Minske, seconded by Sautter, to approve the agenda as amended.  Motion car-

ried. 

 

APPROVAL OF JUNE 7, 2021 MEETING MINUTES:   

 

Motion by Ramage, seconded by Minske, to approve the minutes as presented.  Motion 

carried. 

 

OLD BUSINESS: 

 

Mr. Ramage relayed a concern from Mr. Erickson regarding the recently installed street 

signs.  He feels that those along the roads near the t-hangar are too close to the centerline 

of the taxiway.  They appear to be about 28 feet from the centerline and some of the air-

planes are just clearing them. 

 

Mr. Glesne noted that they should be about 39.5 feet from the centerline of the taxiway. 

 

Ms. McPherson stated that she would relay the message to Public Works Director Gerold 

and they would be relocated to comply with the TOFA requirements. 

 

NEW BUSINESS: 

Engineer’s Report: 

 

Glesne reviewed the information contained in the written report.  He noted that a draft 

version of the closeout for the runway project, design portion has been prepared and pay 

summaries have been requested from MNDOT.   
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The project to reconstruct runway 15-33 is substantially complete.  The final flight inspec-

tion was schedule for July 1, but the flight inspection plane had broken down and would 

not be able to make the flight.  The inspection will be rescheduled to a later date. 

 

Mr. Stoeckel asked a follow up question from a previous meeting regarding bolstering the 

asphalt to accommodate larger/heavier planes.  Would an overlay resolve the issue? 

 

Mr. Glesne stated that it may be a possible solution, but more research would need to oc-

cur to determine if it would be helpful. 

 

Mr. Stoeckel further asked if a variable asphalt profile would be helpful. 

 

Mr. Glesne stated that flat surfaces such as roads and runways are designed with a con-

sistent profile.  It is difficult to be able to identify where exactly a plane might actually 

touch down during a landing. 

 

Bids were opened for the taxiway reconstruction and the contract awarded to Knife River 

as the qualified bidder.  They have signed the paperwork and the grant has been submit-

ted to the FAA, so we are in a holding pattern until the grant is issued. 

 

Manager’s Report: 

 

McPherson reviewed the items in the written manager’s report: 

 

• Taxiway signage is installed. 

• The taxiway reconstruction contract was awarded to Knife River Corporation.  The 

bid amounts are attached for the Board’s information. 

• The FAA is relocating its communication circuitry in anticipation of vacating the 

Flight Service Station. 

• The 21st Avenue project is progressing with an anticipated fall bid schedule.  The 

City’s engineer has been receiving inquiries regarding the possibility of fall work, 

so we are moving forward to finish the plans and specs for a fall bid.  A require-

ment of the contractor will be to maintain a passable entry road into the airport.  

The easement exhibit for that portion of the road over Parcel 10 was shared with 

the Board. 

• Information regarding operations and maintenance funding was shared.  State 

monies will be $26,759.00 in FY 2022 and the same in FY 2023.  Additional ARPA 

funds will add $32,000.00, although those funds have very limited uses. 

 

Mr. Ramage stated that the new roof on the AD Building looked very nice. 

 

Kruse Taxiway 

Mr. Stoeckel stated that this subject was closed by the Board a number of years ago.  He 

suggested staff check the minutes regarding the topic. 

 

It was noted that the business/hangar is not on airport property and the taxiway serves a 

single use so FAA monies cannot be used on improvements to it. 
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Mr. Glesne stated that he went back through KLJ’s notes on the issue and stated that FAA 

dollars could be used to acquire land and construct hangars, but he confirmed that no 

monies could be used to improve or maintain the taxiway.  He further stated that State 

funding would be a questionable option.  He suggested that the taxiway be an alternate 

on future maintenance contracts and that the private owner invest in the improvements. 

 

Mr. Sautter asked if the taxiway could be connected to the taxiway near the t-hangar. 

 

Mr. Glesne noted that there are wetland impacts that would need to be replaced so that 

connection is unlikely. 

 

Mr. Ramage asked if the performance and contract requirements were less for state fund-

ing versus federal funding. 

 

Mr. Glesne stated that they are, but with State funding there is an increase in the local 

portion of the cost-share agreement. 

 

It was suggested that the site be sold and the operation be moved onto airport property. 

 

There was more discussion about the through the fence agreement.  Staff agreed to find 

and include in the next agenda the agreement. 

 

Mr. Sautter asked what should happen with the Flight Service Station. 

 

Ms. McPherson stated that the adjoining business would like to expand, but would need 

that parcel to do so. 

 

There was discussion regarding payback of funding, relocating the Kruse operation to the 

site, splitting the property and other options.  Staff stated that the topic of the Flight Ser-

vice Station would be brought back once all the research had been completed. 

 

ADJOURNMENT:   

 

Motion by Minske, seconded by Ramage to adjourn.  Motion carried and the meeting ad-

journed at 6:36 pm. 

 

Respectfully submitted,  

 

Michele McPherson 
 

Michele McPherson 

City Administrator/Airport Manager 
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MEMORANDUM 
   
 TO:  City Council  

FROM:  S Hillesheim, Community Development Manager                     
SUBJECT:   Resolution 21-47 for the EDA Grant 
 DATE:             August 10, 2021 

  
Background: 
The City of Princeton has been working to expand opportunities for industrial businesses to 
grow in Princeton. Currently the potential for expansion in the industrial park is very limited. In 
2020, the city purchased 42 acres to be used for this purpose, combined with the existing aero 
business park.  
 
With the support of Mille Lacs County, and their contracted engineer, the City of Princeton, with 
assistance from ECRDC has been putting together a grant application package to submit for the  
FY 2020 EDA Public Works and Economic Adjustment Assistance Programs including CARES 
Act Funding opportunity through the EDA.  
  
Analysis: 
Staff are currently working with a few potential anchor businesses to sponsor the application, a 
requirement for the FY 2020 EDA Public Works and Economic Adjustment Assistance 
Programs including CARES Act Funding.  The estimated cost to construct the project, including 
two new roadways, sewer, water, storm water improvements, and fiber is $2,400,000. This grant 
requires a match of up to equal the amount of the grant, with the city’s portion of the project to 
$1,200,000.  
 
The grant is applied for and administered through the City of Princeton with the support of Mille 
Lacs County and the ECRDC. Construction is anticipated to begin in the Spring of 2022.  
 
Recommendation:  
City staff requests the Council’s approval to permit staff to move forward with the application for 
EDA funding as they see appropriate and approve Resolution 21-47. 
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RESOLUTION 21-47
APPLICATION TO THE ECONOMIC DEVELOPMENT 

ADMINISTRATION (EDA), UNITED STATES DEPARTMENT 
OF COMMERCE’S (DOC) PUBLIC WORKS AND ECONOMIC 
ADJUSTMENT ASSISTANCE PROGRAM FOR INDUSTRIAL 

PARK EXPANSION AND MODERNIZATION
BE IT RESOLVED that the City of Princeton act as the legal sponsor for project(s) contained in the Economic 
Development Administration (EDA) Public Works and Economic Adjustment Assistance Program (PWEAA2020) to be 
submitted in August 2021 and that Thom Walker (Mayor) and Michele McPherson (City Administrator) are hereby 
authorized to apply to the United States Economic Development Administration for funding of this project on behalf of the 
City of Princeton. 

BE IT FURTHER RESOLVED that the City of Princeton has the legal authority to apply for financial assistance, and the 
institutional, managerial, and financial capability to ensure matching funds, adequate construction, operation, 
maintenance and replacement of the proposed project for its design life. 

BE IT FURTHER RESOLVED that the City of Princeton has not violated any Federal, State or local laws 
pertaining to fraud, bribery, graft, kickbacks, collusion, conflict of interest or other unlawful or corrupt practice. 

BE IT FURTHER RESOLVED that upon approval of its application by the Economic Development Administration, the 
City of Princeton, may enter into an agreement with the Economic Development Administration for the above-referenced 
project(s), and that it will comply with all applicable laws and regulations as stated in all contract agreements. 

BE IT FURTHER RESOLVED that, the City of Princeton has committed funding towards the local match requirement. 

BE IT FURTHER RESOLVED that, the City of Princeton confirms that all funding necessary for the project is secured 
and the City of Princeton will provide funds to complete the project. 

BE IT FURTHER RESOLVED that the non-EDA source(s) of funds identified and outlined in the application in the total 
amount of $1,200,000 are committed and adequate to fully fund the project identified in the application. 

The City of Princeton certifies that it will comply with all applicable laws, regulations, and rules of the application. 

BE IT FURTHER RESOLVED that the sources and uses, private investors, equity, and other financing 
commitments represented in the attached document are accurate. 

NOW, THEREFORE BE IT RESOLVED that Michele McPherson (City Administrator), or his successors in office, are 
hereby authorized to execute such agreements, and amendments thereto, as are necessary to implement the project(s) 
on behalf of the applicant. 

I CERTIFY THAT the above resolution was adopted by the City Council of the City of Princeton on August 12, 2021. 

SIGNED: WITNESSED: 

(Authorized Official) (Signature) 

(Title)         (Date) (Title)     (Date) 

74



 
 
 
 

 
 

Insurance Package Renewal 

July 1, 2021 to July 1, 2022 
 
 

2019-2020 Premium  2020-2021 Premium  2021-2022 Premium 
 $137,635   $146,384   $149,985 

Dividend 2019 $4,143  Dividend 2020 $9,485  Dividend 2021 TBD 
 

 
 

➢ The property premium increased $458 due to the recent appraisal which increased 
values by $1,728,107.  (This includes the 4% inflation guard and adding the new 
communications tower and public safety storage garage.) 
 

➢ The liability and liquor premium is up $2,470 due to an increase in expenditures and 
increased liquor sales   

 
➢ The auto premium is up $666 based on the additional vehicles (we added 6 new vehicles 

and removed 2).  
 

Options to Act On 
 

➢ Waive the per person Statutory Liability limit of $500,000 to the $1,500,000 Statutory Liability  
Maximum at a cost of $2,382 
(See the waiver form attached for further explanation.)  
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Things to consider about purchasing higher limits: 
 
 
The Trust makes available the option of carrying higher coverage limits than the basic limit of $2 
million per occurrence. The Trust’s excess liability coverage is available in $1 million increments 
up to a maximum of $5 million. There are several reasons why cities may consider carrying the 
excess liability coverage.  
 
Statutory limits may not apply 
 The statutory tort caps do not or may not apply for the following types of claims: 
 

•  Claims under federal civil rights laws, including Section 1983, the Americans with Disabilities 
Act.   
 

• Claims for tort liability the member has assumed by contract, which occurs when a member 
agrees in contract to defend and indemnify a private party.   
 

• Claims based on liquor sales, which mostly affects cities with municipal liquor stores, but it 
could also relate to beer sales at a fire relief association fundraiser. 

 
 
 
 
 
 

➢ Consider adding Umbrella Liability 
$1,000,000 for an additional $15,032 annual premium 
$3,000,000 for an additional $26,307 annual premium  
$5,000,000 for an additional $29,041 annual premium 
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Insurance Workers Compensation Renewal 

July 1, 2021 to July 1, 2022 
 
 

2019-2020 Premium  2020-2021 Premium  2020-2021 Premium 
 $84,858   $103,722   $117,295 

Experience Mod 2019 .73 Experience Mod 2020 .79 Experience Mod 2021 .75 
 
 
 
 
 

➢ Payroll increase of $94,627 
 

➢ Police had a rate increase – see below  
 

➢ Experience Mod went from .79 down to .75  
 

 
The workers’ compensation program’s fund balance remains strong and costs have remained 
stable or improved in many job classifications, but public safety PTSD claims have had significant 
cost implications, resulting in an average rate increase of 13% for the coming year. That will be 
implemented by way of a 35% rate increase for police job classes and a 4.5% increase in all other 
job classes. 
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RESOLUTION #21-42 

 
A RESOLUTION ACCEPTING THE DONATION OF A SUN SHADE VALUED AT 

$2,077.56 CRAFTSMAN’S CHOICE, INC FOR THE POLICE TRAINING AREA 
************************************************************************************************** 
WHEREAS, Craftman’s Choice, LLC has donated a sun shade valued at $2,077.56 to 

the City of Princeton  
 
WHEREAS, Craftman’s Choice, LLC has requested their donation be used for a shade 

at the Police Training area 
 
WHEREAS, this Business has donated a total amount of $2,207.56 
 
WHEREAS, the City Council of the City of Princeton agrees that said contributions 

would be of benefit to the citizens of Princeton,  
 
NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Princeton, 

Minnesota hereby acknowledges and agrees to accept said donations by 
Craftman’s Choice, LLC, who have donated on behalf of the citizens of 
Princeton. 

 
BE IT FURTHER RESOLVED that the City Council of the City of Princeton designates 

said donation to be used for the sun shade at the Police Training area as 
requested. 

 
ADOPTED this 12th day of August, 2021. 
 

  
ATTEST: 

Thom Walker, Mayor 
         
Shawna Jenkins Tadych 
City Clerk 
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RESOLUTION #21-43 

 
A RESOLUTION ACCEPTING THE DONATION OF $1,000 FROM KWIK TRIP, 

INC FOR THE PFRD FOAM TRAILER 
************************************************************************************************** 
WHEREAS, Kwik Trip has donated $1,000 to the City of Princeton  
 
WHEREAS, Kwik Trip has requested their donation be used for the PFRD Foam Trailer  
 
WHEREAS, this Business has donated a total amount of $1,000.00 
 
WHEREAS, the City Council of the City of Princeton agrees that said contributions 

would be of benefit to the citizens of Princeton,  
 
NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Princeton, 

Minnesota hereby acknowledges and agrees to accept said donation by Kwik 
Trip, who have donated on behalf of the citizens of Princeton. 

 
BE IT FURTHER RESOLVED that the City Council of the City of Princeton designates 

said donation to be used for the PFRD Foam Trailer as requested. 
 
ADOPTED this 12th day of August, 2021. 
 

  
ATTEST: 

Thom Walker, Mayor 
         
Shawna Jenkins Tadych 
City Clerk 
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RESOLUTION #21-44 

 
A RESOLUTION ACCEPTING THE DONATION OF $2,000 FROM BAYER FUND 

FOR FLASHLIGHTS FOR THE PFRD 
************************************************************************************************** 
WHEREAS, Byer Fund has donated $2,000 to the City of Princeton  
 
WHEREAS, Byer Fund has requested their donation be used for Flashlights for the 

PFRD  
 
WHEREAS, this Business has donated a total amount of $2,000.00 
 
WHEREAS, the City Council of the City of Princeton agrees that said contributions 

would be of benefit to the citizens of Princeton,  
 
NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Princeton, 

Minnesota hereby acknowledges and agrees to accept said donations by Bayer 
Fund, who have donated on behalf of the citizens of Princeton. 

 
BE IT FURTHER RESOLVED that the City Council of the City of Princeton designates 

said donation to be used for the PFRD Flash Lights as requested. 
 
ADOPTED this 12th day of August, 2021. 
 

  
ATTEST: 

Thom Walker, Mayor 
         
Shawna Jenkins Tadych 
City Clerk 
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RESOLUTION #21-45 

 
A RESOLUTION ACCEPTING $250 IN DONATIONS FROM PRINCETON TWICE 

NEW CLOTHING DONATION FOR THE PRINCETON FIRE DEPARTMENT 
************************************************************************************************** 
WHEREAS, Princeton Twice New Clothing Center have contributed $250 for the 

Princeton Fire Department 
 
WHEREAS, Princeton Twice New Clothing Center have requested their donation be 

used for the Princeton Fire Department for Color Books for the Public Safety 
Day bags 

 
WHEREAS, this business has donated a total amount of $250  
 
WHEREAS, the City Council of the City of Princeton agrees that said contributions 

would be of benefit to the citizens of Princeton,  
 
NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Princeton, 

Minnesota hereby acknowledges and agrees to accept said donations by 
Princeton Twice New Clothing Center, who have donated on behalf of the 
citizens of Princeton. 

 
BE IT FURTHER RESOLVED that the City Council of the City of Princeton designates 

said donation to be used for the Princeton Fire Department as requested. 
 
ADOPTED this12th day of August, 2021. 
 

  
ATTEST: 

Thom Walker, Mayor 
         
Shawna Jenkins Tadych 
City Clerk 

81



 
RESOLUTION #21-46 

 
A RESOLUTION ACCEPTING A $5000 IN DONATION FROM WALMART FOR 

NIGHT TO UNITE, PUBLIC SAFETY DAY AND “SHOP WITH A COP” PROGRAM  
************************************************************************************************** 
WHEREAS, Walmart has contributed a check in the amount of $5000 to the City of 

Princeton  
 
WHEREAS, that Company requested their donation be used for the Night to Unit, 

Public Safety Day and “Shop with a Cop” program, and 
 
WHEREAS, the City Council of the City of Princeton agrees that said contributions 

would be of benefit to the citizens of Princeton,  
 
NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Princeton, 

Minnesota hereby acknowledges and agrees to accept said donation of $5000 
from Walmart on behalf of the citizens of Princeton. 

 
BE IT FURTHER RESOLVED that the City Council of the City of Princeton designates 

said donation to be used for the events as requested. 
 
ADOPTED this 12th day of August, 2021. 
 
 

  
  Thom Walker, Mayor 
 
ATTEST: 
               
         
Shawna Jenkins Tadych, City Clerk 
 
 
 
 
 

82



ORDINANCE # 807 
 

AN ORDINANCE AMENDING EXHIBIT E, FEE SCHEDULE  

OF THE PRINCETON CODE OF ORDINANCES 

****************************************************************************** 
SECTION 1. 

The Council of the City of Princeton hereby ordains that the following additions and amendments to Appendix 

E of the City Ordinances (Fee Schedule) are established:   

The Council of the City of Princeton hereby ordains that the following revision to the fee schedule is 

established:  (bold indicates additions and strikethrough indicates deletions.) 

 

Park Dedication Fee (land only) 05-11 #664 
R-1   8% of Land Area+ 
 R-2   10% of Land Area+ 
 R-3   12% of Land Area+ 
 Commercial/Industrial Zone   5% of Land Area+ 
 +Exclusive of natural wetlands and any existing ROWs 
 
Park Dedication Fee 05-11 #664 
(based on Fair Market Value – in lieu of land dedication) 
 R-1   8% of Unplatted Land Value= 
 R-2   10% of Unplatted Land Value= 
 R-3   12% of Unplatted Land Value= 
 Commercial/Industrial Zone   5% of Unplatted Land Value= 
 =Includes total land area  
Residential Zone        $1,800 per residential unit 
Commercial/Industrial Zone        $1,800 for the first acre, $1,000 for each additional 
   acre 
Park Dedication Fee (if land dedication is included- up to 10% between 3-5 acres; approved by Park 
Board) 
Residential Zone            $1,500 per residential unit 
 
 

 

SECTION 2.  EFFECTIVE DATE. this ordinance of the City of Princeton shall be effective upon its approval 

and summary publication which shall read as follows: 
 

Ordinance 807 amends Appendix E Fee Schedule of the City of Princeton’s Ordinances by updating the 

Park Dedication fees. A full copy of the ordinance is available for inspection at the Princeton City Hall 

705 Second Street North; Princeton MN 55371.  763-389-2040. 

 

ADOPTED by the City Council this 26th day of August, 2021 

 

    

  Thom Walker, Mayor 

ATTEST: 

 

  

Shawna Jenkins Tadych; City Clerk 
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MEMORANDUM 

   

 

 TO: Mayor Walker and Councilors 

 FROM: M McPherson, City Administrator 

 SUBJECT: Amendment to AWOS Siting Task Order 

         DATE:    August 10, 2021 

  

 
Background:  
 
The AWOS siting/relocation was discussed at the joint meeting with the Airport Advisory Board on 
July 1.  Additional information about the two options, financial and development impacts is needed 
before a decision regarding which location to pursue is needed.  Staff was directed to bring an 
amended Task Order to the Council for consideration. 
 
Analysis:  
 
The amended Task Order is attached.  The Airport Advisory Board reviewed it at their August 2 
meeting and voted to recommend that the Council approve the work. 
 
Recommendation:  
 
Staff recommends that the City Council approve the amended Task Order as it relates to the AWOS 
siting/relocation.  Funding will come from the sale of the Business Park lots. 
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KLJ #2105-00730 Page 1 of 2 Princeton Municipal Airport 
Amendment to Agreement for Professional Services Version 12.2015 

Amendment to Task Order 

 

Project # 2105-00730  Amendment # 1 

 

Background Data 

a. Effective Date of Task Order April 29, 2021 

b. Engineer KLJ Engineering LLC 

c. Owner City of Princeton/Princeton Municipal Airport 

d. Project AWOS Relocation – Preliminary Siting 

e. This Part of the Project Cost Estimates and Site Impacts 

 

Nature of Amendment (check all that apply) 

☒ Additional services to be performed by Engineer 

☒ Modifications to services of Engineer 

☐ Modifications to responsibilities of Owner 

☒ Modifications to payment to Engineer 

☒ Modifications to time(s) for rendering Services 

 

Description of Modifications 

 Refer to Attachment A – Scope of Services 

 

Agreement Summary 

a. Original Agreement amount $4,192.76 

b. Net change for prior Amendments $0.00 

c. This Amendment amount $5,516.36 

d. Adjusted Agreement amount $9,709.12 
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Amendment to Agreement for Professional Services Version 12.2015

Engineer and Owner hereby agree to modify the above-referenced Agreement as set forth in this Amendment. 

All provisions of the Agreement not modified by this or previous Amendments remain in effect. The Effective 

Date of this Amendment is July 22, 2021. 

Owner 
City of Princeton 

Signed Attest 

Name 
Thom Walker 

Name 

Title 
Mayor 

Title 

Date 

Engineer 
KLJ Engineering LLC 

Signed Attest 

Name 
Mark Anderson, PE 

Name 
Erika Lorenz 

Title 
Vice President, EPW 

Title 
Contract Administrator 

Date 7/22/221
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Attachment A – Detailed Scope of Services Version 11.2019 

Amendment 1 

Attachment A 

Detailed Scope of Services 

Princeton Municipal Airport, Princeton, Minnesota 

KLJ #2105-00730 

PROJECT ADMINISTRATION 

Prepare Amendment Detailed Scope of Services and Schedule.  The Engineer shall prepare a Detailed Scope 
of Services and preliminary schedule. Engineer shall submit the Detailed Scope of Services and schedule to the 
Owner for review and make applicable modifications as agreed upon. 

Amendment Detailed Scope of Services and Hour Negotiations.  The Engineer shall prepare a detailed hour 
breakdown with the associated fees for review by the Owner.   

Amendment to Task Order for Professional Services.  The Engineer shall compile the Amendment to Task Order, 
complete an internal review and execution of the Task Order for approval by the Owner. 

PROJECT MANAGEMENT 

Project Budget Setup.  The Project Engineer shall coordinate with the internal accounting staff to establish the 
internal budgets. 

AWOS SITING ALTERNATIVES 

Cost Estimates.  The Engineer shall prepare cost estimates for the East Airfield and West Airfield alternatives to 
relocate the AWOS. Cost estimates will be preliminary planning level cost estimates, specific detailed design 
level cost estimates will not be provided until a design agreement is entered into between the Owner and KLJ.  

Site Impacts.  Each site will have impacts that need to be considered. The Engineer shall provide the Owner with 
the anticipated impacts of relocating the AWOS for both the East Airfield and West Airfield alternatives. 
Specifically, the following will be addressed, but not limited to: 

• Compatibility of existing hangars within the 1,000-foot AWOS Critical Surface for the East Airfield site.
The previously collected airspace obstacle data used in the 2017 ALP would be utilized. Additional site
survey will not be included as part of this effort.

• Provide building development limitations for the Business Park within the 1,000-foot AWOS Critical
Surface for East Airfield alternative.

• Recommend area of interest to be acquired and estimate vegetation removal for West Airfield
alternative.

Agency Coordination.  The Engineer shall correspond with FAA and MnDOT Aeronautics staff throughout the 
project to solicit necessary project information, answer questions, and update the agencies on project status. 
Specifically, the following will be addressed, but not limited to: 

• Would the Agencies participate in funding if the East option was selected and limited development on
the airfield as shown on the current Airport Layout Plan.

Completion Time.  The Engineer shall complete the work within 120 calendar days of the Owner executing this 
Amendment to Task Order. 
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PHASE:

Principal 
Engineer

Project Manager
Engineer in 
Training II

Planner
Project Assistant 

II
Contract 

Administrator
GIS Analyst III

Environmental 
Planner III

Task Direct Labor Cost

0.5 0.5 0.5 64.50$                                  
 0.5 0.5 35.50$                                  

0.5 0.5 0.5 64.00$                                  
-$                                      

164.00$                               

0.5  0.5 41.50$                                  
-$                                      

41.50$                                  

1 4 6 2 492.00$                                
1 4 8 6 704.00$                                
1 2 4 276.00$                                

-$                                      
1,472.00$                            

0.5 4 11.5 19 0.5 0.5 0 0 0 0 0 0
$65.00 $58.00 $33.00 $38.00 $25.00 $30.00 $35.00 $37.00 $0.00 $0.00 $0.00 $0.00

Direct Labor Total 1,677.50$                            
Indirect Labor Total (1.8516 Overhead Rate) 3,106.06$                            

Direct and Indirect Labor Total 4,783.56$                            
Fixed Fee (15%) 717.53$                               

Cost of Facilities (0.91%) 15.27$                                  

Subtotal 5,516.36$                            

Air Charter per trip @ trips
Per Diem 150.00$      per day @ days
Materials and Supplies
Other Expenses Expenses Total -$                                      

Preliminary and Design Services Total Cost 5,516.36$                       

Project Management
Project Budget Setup

Agency Coordination
Site Impacts
Cost Estimate

AWOS Siting Alternatives

Subtotal

Expenses

Total Hours
Hourly Rate

Subtotal

Amendment 1

Princeton Municipal Airport
Princeton, Minnesota

KLJ #2105-00730

KLJ Title

Attachment B

Amendment of Task Order for Professional Services

Prepare Amendment Detailed Scope of Services and Schedule

Subtotal

Hourly Rate and Cost Breakdown

Preliminary and Design Services
AWOS Relocation - Preliminary Siting

Project Administration

Amendment Detailed Scope of Services and Hour Negotiations

Attachment B Page 1 Version 08.2016
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BILL LIST 
 
TO:     MAYOR AND CITY COUNCIL 
 
FROM:   THE FINANCE DEPARTMENT 
 
RE:  BILL LIST APPROVAL MOTION 
 
COUNCIL MEETING DATE:  AUGUST 12, 2021 
 
 
I move to approve the bill list which includes the 
manual checks as listed on the manual bill list for a 
total of $275,680.31 and the items listed on the 
liquor bill list and general city bill list which will be 
checks 83403 to 83483 for a total of $383,377.54. 
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    GENERAL BILL LIST

8-12-2021  COUNCIL MEETING       G  -  E  -  N  -  E  -  R  -  A  -  L      F  -  U  -  N  -  D CIVIC
CITY ADMINI- COMMUNITY CENTER CEMETERY AIRPORT SEWER  O  -  T  -  H  -  E  -  R TOTAL

VENDOR DESCRIPTION HALL STRATION FINANCE POLICE FIRE STREETS PARKS LIBRARY DEVELOPMENT FUND FUND FUND FUND DESCRIPTION AMOUNT VENDOR

AMERICHEM DEGREASER, CLEANER, SPRAY  2,881.00 2,881.00
A-Z RESTAURANT REPAIR AT PIZZA BARN  90.00  90.00
ADAM'S PEST CONTROL PEST CONTROL  116.93  116.93
ASPEN MILLS JACKETS & EMBROIDERY 659.90  659.90
AMAZON WRISTBANDS, LABEL KITS  7.50  56.17 63.67
ARAMARK UNIFORMS, SUPPLIES, MATS 114.19 142.32 142.32 451.84 142.00 38.68 38.80 151.39 LIQUOR 271.99 1,493.53
AAA SPRIPING SERVICE ROAD PAINT 2,338.98  2,338.98
BERGAN KDV AUDIT 9,870.62 1,161.25  1,741.88 4,645.00 LIQUOR 5,806.25 23,225.00
BUSINESS ESSENTIALS PAPER, TONER, TAPE 60.78 89.99  LIQUOR 8.99 159.76
COBORN'S CARD SERVICES EXTENDED CALL FOOD & DRINKS  52.21 52.21
CENTRAL MN CUSTODIAN CLEANING 445.00 623.00 385.00 100.00 865.00 160.00 2,578.00

CRAWFORD EQUIPMENT
SEALS, BELTS, O-RING,
ANTIFREEZE   845.57      845.57

CENTURY LINK SECURITY PHONE 132.22  132.22
CUMMINS SALES GASKET  104.21  104.21
DOVE FRETLAND RETAINERS  RETAINERS 6,107.06 6,107.06
MARYLOU DEWITT UNIFORM  78.58  78.58  157.16
DIAMOND VOGEL WHITE & YELLOW PAINT 1,071.66 1,071.66
EMC NATIONAL LIFE FIRE LIFE INSURANCE PREMIUMS 246.84   246.84
EC'S CORNER GAS 73.97   73.97
FLEXIBLE PIPE TOOL CO NOZZLE EXTENSION 133.95 133.95
FINKEN WATER COOLERS 14.50 13.00 15.60 LIQUOR 53.70 96.80
KYLE FAWKES SOCKS 19.99  19.99
HY TECH AUTOMOTIVE TOWING 78.50  78.50
HOLIDAY GAS 1,195.02 192.43 1,387.45
HAWKINS SPLASH PARK CHEMICALS 525.07 525.07

HORIZON COMMERCIAL POOL CHLORINE & SHIPPING 40.39  40.39
IN CONTROL, INC SLUDGE PUMP & TECH SERVICE  4,407.86 4,407.86
KLJ ENGINEERING TAXIWAY  10,863.86 10,863.86
LOFFLER COPIER   41.07  41.07
LATCHAM-LIND LUMBER ROOF REPLACEMENT      8,088.69   8,088.69
MACQUEEN SUPPLIES 4,051.41 340.32     4,391.73
MTI DISTRIBUTING RUBBER DEFLECTOR 181.94  181.94
MN FLYER QUARTERLY AD   41.56 41.56
MARV'S TRUE VALUE PARTS & SUPPLIES 15.00  77.73 111.67 447.23 38.13 10.49 629.77 PARTS 388.03 1,718.05
METRO WEST INSPECTION INSPECTING   INSPECTING 262.80 262.80
MCDOWALL COMFORT ADAPTER, MOTOR, WHEEL   1,346.24 1,346.24
MARCO COPIER CONTRACT 295.03 295.03
MINUTEMAN PRESS NAME PLATES, POSTERS, TABLE THROW 50.50 EDA 331.17 381.67
MIDCONTINENT PHONE & INTERNET 193.10 193.11 129.51 LIQUOR 211.88 727.60
MUSTANG SIGNS & GRAPHICSMAPS 667.75 667.75
MICHELE MCPHERSON CGMC CONFERENCE REIMB 287.84 287.84
NATIONAL BUSHING GLOVE, HEADLIGHT, DISC 71.98 157.90 149.20 379.08
NORTHLAND SECURITIES ANNUAL TIF REPORTS TIF FUNDS 11,000.00 11,000.00
NAPA CLEANER, BEILT, OIL, HOSE, CLAMP 122.73 34.27 157.00
O'REILLY AUTO BATTERY 115.66 115.66
PRINCETON RENTAL CHAINSAW & BELT 23.97 163.68 187.65
PUC ELECTRIC & WATER 939.52 939.51 763.68 11,086.21 715.61 114.91 227.82 461.33 6,271.55 LIQUOR 3,133.64 24,653.78
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    LIQUOR BILL LIST

8-12-2021  COUNCIL MEETING
   O  -  T  -  H  -  E  -  R TOTAL

VENDOR DESCRIPTION        DESCRIPTION AMOUNT VENDOR

AMERICAN BOTTLING MIX 206.00 206.00
BERNICK'S BEER, MIX, NA 6,838.44 6,838.44
BELLBOY LIQUOR, MIX 1,515.37 1,515.37
BREAKTHRU BEVERAGE LIQUOR, WINE, MIX 15,775.34 15,775.34
C&L DISTRIBUTING LIQUOR, BEER, WINE, MIX, NA 65,289.36 65,289.36
CRYSTAL SPRINGS ICE 1,468.79 1,468.79
CARLOS CREEK WINERY WINE 552.00 552.00
DAHLHEIMER LIQUOR, BEER, WINE, MIX, NA 70,513.46 70,513.46
ECM READERS CHOICE 2021 AD 285.00 285.00
FROOGLE ONLINE ORDERING 50.00 50.00
JOHNSON BROS LIQUOR, WINE, MIX 24,650.98 24,650.98
MMBA ANNUAL DUES 2021-2022 2,700.00 2,700.00
M. AMUNDSON RESALE, SUPPLIES, MIX, TOBACCO 2,975.02 2,975.02
PHILLIPS WINE LIQUOR, WINE, MIX, NA 15,276.12 15,276.12
PAUSTIS WINE WINE 1,681.50 1,681.50
PRINCETON LANES ADVERTISING 500.00 500.00
SOUTHERN GLAZERS LIQUOR, WINE, MIX 24,696.88 24,696.88
THE WINE COMPANY LIQUOR, WINE 782.41 782.41
VIKING COKE MIX 1,060.05 1,060.05
VINOCOPIA LIQUOR, WINE, MIX 1,375.50 1,375.50
WATSON TOBACCO 8,742.85 8,742.85

             TOTAL FOR BILL LIST 246,935.07 0.00 0.00 0.00 0.00 246,935.07

    MANUAL BILL LIST

8-12-2021  COUNCIL MEETING
   O  -  T  -  H  -  E  -  R TOTAL

CHECK NO. VENDOR DESCRIPTION PAYROLL       DESCRIPTION AMOUNT VENDOR

83400 FIRST BANK AND TRUCK PAYROLL TRANSFER 163,144.53   163,144.53
83401 MICHELE ALDRICH ROCKIN' ON THE RUM BAND 600.00   600.00
83402 FIRST BANK AND TRUCK PAYROLL TRANSFER 111,935.78   111,935.78

             TOTAL FOR BILL LIST 275,680.31 0.00 0.00 0.00 0.00 275,680.31
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MEMORANDUM 

   

 

 TO: Mayor Walker and Councilors 

 FROM: M McPherson, City Administrator 

 SUBJECT: Bi-Weekly Administrator’s Report 

         DATE:        August 10, 2021 

  

 
I have the following observations and information to share from the last two weeks (it was some-
what slow with not a lot of outside activity): 
 
Airport 
Staff, along with the attorney, is reviewing the through the fence agreement for Kruse/Sandberg 
that was approved at the end of 2020.  There is a provision in the agreement that may obligate the 
City to perform maintenance activities on the single-use taxiway.  More information will be forth-
coming as it becomes available. 
 
Board Member Stoeckel was absent for the August 5 meeting, so the Advisory Board did not make a 
recommendation regarding a member to serve on the Joint Planning Board.  The Planning Commis-
sion will not meet in August, so appointment of the two City members will be delayed until the sec-
ond meeting in December. 
 
Development Projects 
The various residential projects are still in a holding pattern.  Staff is still awaiting information from 
the developers in order to return information back to them. 
 
The review of Shipwreck project is moving forward concurrently with the annexation request.  Staff 
met on August 9 to review the site plan and assemble comments to return to the developer. 
 
On July 22, staff met with a business owner from St. Francis who is interested in a lot in the Busi-
ness Park.  A number of the lots are now earmarked for interested parties.  Once the plat and zone 
change are approved, staff can move forward with purchase agreements. 
 
The Federal EDA grant for the Business Park infrastructure has been drafted and staff intends to 
submit it August 13.  There is more competition for these monies this year, but hopefully, the fact 
that the City applied in 2020 will give us a “leg up” on the competition. 
 
Engineering/Infrastructure 
County Road 4/7th Avenue North 
Staff met on August 9 to review the revised engineer’s estimate. 
 
Library 
Finance Director Peters and I met with Assistant East Central Regional Library Director Rachel 
Howell on August 4.  They are presenting and hoping to execute new agreements with all of their 
municipalities; the new agreement is much more comprehensive than the one signed in 1995.  They 
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are also willing to discuss the expectations for cleaning which will hopefully result in some cost sav-
ings on the cleaning contract. 
 
Ms. Howell informed us that with Mille Lacs County’s likely budget shortfall, they may not be able to 
fully fund their portion of the Library’s budget.  If that is to occur, services will be cut accordingly 
per the Joint Powers Agreement amongst the counties. 
 
Personnel 
We are advertising to fill the vacancy at the Wastewater Treatment Plant.  We have a number of ap-
plications and the application window closes August 16. 
 
School District Referendum 
I attended the Chamber’s Lunch and Learn program on August 3 to learn about the proposed No-
vember referendum questions 1 & 2.  Attached is information regarding the District’s mission 
statement, programming, and the referendum ask.  If both questions pass, the tax impact on a 
$200,000 property is $18.75 per month or $225 per year. 
 
Wastewater Treatment Plant 
Representatives from the Minnesota Technical Assistance Program (MNTaP) visited the 
wastewater treatment plant on July 19 to identify ways to lower operating costs, which is part of 
MNTaP’s mission.  They identified just under $15,000 in cost savings by installing timers on various 
blowers and reducing the time that the ditch mixers operate.  The City will need to spend some 
money to install the timers; WWTP Manager Klinghagen is obtaining quotes for the purchase and 
installation of the timers.  This will be a discussion item during the budgeting process. 
 
Coalition of Greater Minnesota Cities 
I, along with Councilor Hallin, attended the CGMC Summer Conference in Alexandria July 29 and 30.  
The Governor opened the conference and there was a number of presentations relating to the legis-
lative session and impacts of the pandemic.  The Center for Rural Policy & Development provided 
information on impact of the pandemic on cities – their handout is attached for your information 
and reference. 
 
Upcoming Meeting/Event Reminders 
 

• I have been in and out of the office this week as this is Fair week (Fair dates August 11 to 
15).  I have been available by phone and e-mail as needed. 

• August 27 – Submission deadline for the Classification and Compensation Study RFP 
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